CALIFORNIA ASSOCIATION OF
PUBLIC HOSPITALS AND HEALTH SYSTEMS

JoB ANNOUNCEMENT
Program Coordinator

The California Health Care Safety Net Institute (SNI) is the research and educationa affiliate of the California Association of Public
Hogpitals and Health Systems (CAPH), dedicated to advancing community health and quality health care in partnership with
California’ s public hospitals and health systems. CAPH is a non-profit trade association advocating on behalf of public health care
safety net providersin California. SNI is seeking an exceptional individual for the full-time position of Program Coordinator.
CAPH/SNI islocated in Oakland's Jack London Square. Working for the Director of the California Health Care Safety Net
Ingtitute, the Program Coordinator will have the following responsibilities:

Coordinate grant-funded programs focused on improving quality and promoting community health in areas such as primary care
improvement, language access and cultural competence;

Develop project plans and timelines and monitor achievement of milestones;

Conduct research on CAPH member programs and health issues;

Co-write grant proposals, program reports, and promotional pieces,

Draft and revise budgets and monitor grant expenditures,

Maintain regular communication with project participants;

Support the development and coordination of educational forums; and

Perform limited (approximately 20% of time) administrative duties, e.g., schedule meetings and conference calls, and prepare
meeting materials.

Theideal candidate possesses the following skills and attributes:

Critical thinking abilities;

Initiative and follow-through;

Interest in health care and desire to learn;

Attention to detail and high standards for work products;
Strong writing skills;

Excellent organizationa skills;

Database management and word processing abilities; and
Professional poise and excellent communication skills.

Qualifications:
Bachelor's degree
Minimum 1 year program coordination experience in a health care or other nonprofit or public agency setting.

To Apply:
Salary range of $42,000 - $48,000, depending upon experience; benefitsincluded. Interested applicants should send by mail a
resume, cover letter and at least three references to:

Wendy Jameson, Director

California Health Care Safety Net Ingtitute
70 Washington Street, Suite 310

Oakland, CA 94607

SNI isan Equal Opportunity Employer with a strong commitment to racial, cultural and ethnic diversity. Persons of color are
strongly encouraged to apply.
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